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1. So You Want an iPad 

Apple's iPad is a touch-screen tablet that's changing the way 
many of us look at computers and mobile devices. It has a large, 
high-definition display; access to thousands of apps; and tons of 
different uses for everyday life—from the fun to the practical. With 
so many great features, it's no surprise that you might want one 
of your own. 

Before you purchase an iPad, however, you should familiarize 
yourself with the different options you have to choose from. 
This includes the affordable Wi-Fi model vs. the more expensive 
cellular-enabled model. You should also decide where you're 
going to purchase your iPad—either online, from Apple, or from 

another retailer. 

Understanding Your Options 

It's important to 
understand the different 
options that are available 
for the iPad, and why they 
create a difference in 
price. As you can see 
from the image below, 
there are several different 
models to choose from, 
ranging from $329 to 
$829. Which one you 
choose will depend on 
your budget and 
individual needs. 

Which Model is Right 
for You? 

If you're still not sure 
which model you want, 
take some time to think 
about the features that 
are most important to 
you, and how they fit into 
your budget.  

 

Note: This graphic is for illustrative purposes only – models and prices may vary at 
different times and different locations 



Introduction to iPads 

Page 2 

Things to consider before you buy include internet access (do you need to stay 
connected all the time, perhaps for work?), and data storage (do you need a lot, or just 
a little?). 

Internet Access 

Depending on your internet preferences, Apple gives you two different options to 
choose from: the standard Wi-Fi model, and the more flexible Wi-Fi + Cellular model. 
Both have their pros and cons. 

 The Wi-Fi model is cheaper, but you'll only be able to access the internet when 
you can connect to a wireless network. This model might be right for you if you 
don't mind relying on nearby Wi-Fi; for example, at home, at work, or the local 
coffee shop. 

 The Wi-Fi + Cellular model gives you access almost anywhere, but it may not be 
worth the extra cost depending on your situation and lifestyle. This model also 
requires an additional monthly contract for the cellular signal to work. 

Data Storage 

There are several different ways to approach storing data on your iPad. Here are some 
things to think about before you make a decision. 

 At 16GB (16 gigabytes of memory), the smallest model has enough data storage 
for most users. However, if you anticipate storing lots of music, movies, or TV 
shows on your device, you may want to purchase the 32GB or 64GB model 
instead. 

 If you truly need lots of storage, look into Apple's iCloud service before you 
purchase one of the larger, more expensive models. iCloud allows you to store 
your media "in the cloud" (in other words, online), so you don't have to worry 
about storing it on your device. 

For more help making a decision, you can always ask an associate at your local Apple 
Store for advice.. 

 

When You're Ready to Buy 

When you're ready to make your purchase, you have several different 
options. Depending on your preferences, you can: 

 Buy an iPad directly from Apple—online or at your local Apple Store 
 Choose a third-party retailer  

 Go through an authorized Internet Service Provider if you plan to buy 
one of the Wi-Fi + Cellular models 
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Your decision will probably come down to whoever has the iPad you want in stock—and 
which store is most convenient—rather than who's offering the best deal.  

The truth is, you'll almost never find an iPad for significantly less than the suggested 
retail price. 

Beware of any sales, promotions, or contest giveaways that sound too good to be true. 
Because the iPad is in high demand, there will always be scammers and other 
disreputable sellers—especially online—who will try to take advantage of 
unsuspecting buyers.  

When in doubt, purchase your device from a well-known retailer. 

Which model iPad 

Apple is currently up to iPad4 but previous versions are still 
being sold. 

The iPad 2 lacks the hardware advancements of the more 
recent models and it doesn't support Siri.  

However, the savings may be worth it to you depending on 
your budget and individual needs. 

 

2. Getting to Know the iPad 

Once you have an iPad, your next step should be learning about the physical features 
of the device, and the accessories that came with it. This includes the different buttons 
and ports; how to charge the battery; and the importance of protecting the screen. 

Note: We will be using an iPad 2 in this tutorial. The physical features are mostly the 
same across all iPad models as are the tips for caring for your device.  

Device and Accessories 

The iPad currently comes with the following accessories: 

 USB cable (for connecting to your computer as well as the power adapter) 
 USB power adapter (for charging the battery) 
 Documentation (including warranty) 

To learn more about the buttons and ports on the outside of the device, review the 
diagrams below. 
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Front of the iPad 

 

 

 

 

 

 

 

 

 

 
 

 

Back of the iPad 

 

Note: If you have the latest 
version of the iPad, the 
dock connector will be 
slightly smaller than the one 
pictured here.  

The USB cable that 
connects to it will be smaller 
too. 

 

 

 

 

 



Introduction to iPads 

Page 5 

Charging the Battery 

 The battery on your device is powerful, but it won't last 
forever! The iPad gives you two ways to charge it: 

 Connect your iPad to your computer with the included 
USB cable. Just plug one end into the dock connector, 
then the other into any USB port. 
 Charge your iPad anywhere with the included power 
adapter. To use it, plug the adapter into a power outlet, 
then connect the iPad using the USB cable. 

 

Care and Protection 

Other accessories, like a case or cover for your iPad, are sold separately. If you don't 
have one yet, now's the time to look for something that fits your style, budget, and 
personal needs. The Apple Store has several options to choose from, including the 
popular Smart Cover. The Smart Cover was designed specifically for the iPad, and can 
also be used as a stand. 

If you're not interested in the Smart Cover (or any of the cases in the Apple Store), don't 
worry - you can find hundreds of alternatives, often much cheaper, if you search 
online or in stores. No matter what you choose, a good case or cover will go a long way 
towards protecting your device, so you can enjoy it for years to come. 

You should also make sure you have a soft, lint-free cloth for wiping fingerprints and 
smudges off the screen. Never use household cleaners, alcohol, or other abrasives. 

Apple ID 

So what's an Apple ID? If you've already turned on your iPad, you 
know that it's part of the setup process. But what else does it do? 

In short, an Apple ID is a simple username and password. It 
doesn't cost any money to create one, but it's a very important 
part of the iPad experience.  

Not only is it your identity on your device; it's also your gateway 
to other Apple services like the App Store, iCloud, select built-in 

apps, and much, much more. The more you use your iPad, the more you'll understand 
how prevalent the Apple ID is. 

If you don't have an Apple ID yet, there will be plenty of opportunities for you to create 
one when you set up your device. You can also sign up online.  

 



Introduction to iPads 

Page 6 

3. Operating Your Device 

To interact with your device, you'll need to understand the basics of iOS, the operating 
system for the iPad (and also the iPhone). You'll catch your first glimpse of it when you 
turn on your iPad for the first time. iOS is what powers the iPad's hands-on features, 
including the multi-touch screen, easy-to-use interface, and built-in apps. In short, it's 
what makes the iPad work the way that it does. 

Getting to Know the Interface 

The status bar at 
the top of the screen 
displays current 
information about 
your iPad. This 
includes (from left to 
right) the status of 
your internet 
connection, the time, 
and your remaining 
battery life. 

To view your 
notifications, pull or 
swipe down 
anywhere on the 
status bar. A 
window will show 
you reminders, 

unread emails, and other activity on your iPad. To go to the source of the notification, 
just tap the one you want. 

The icons you see here are shortcuts to your apps. In this example, the icons represent 
the 20 built-in apps that came with iOS. If you choose to download more apps, the 
icons will appear here too. To open an app, simply tap the one you want. 

The screen you see here is called the Home screen; however, it may help to think of it 
as similar to your computer desktop. It's where all of your apps are kept, and it's the first 
thing you see when you turn on your device.  

You can even have multiple Home screens, to make room for more apps, and to 
organize the icons. To navigate between screens, swipe left or right. 

The dock at the bottom of the screen is designed for your most frequently used apps. 
By default, it includes Safari, Mail, Photos, and Music. You can customize your dock 
by adding or removing icons, so you always have access to your favorites. 
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Multi-Touch Gestures 

 

Gestures, sometimes called multi-touch gestures, are what you'll use to 
interact with the touchscreen on your device. Because there's nothing 
between you and the screen, all it takes is the touch of a finger to power your 
favourite apps, navigate the web, and access all the things you love. 

 

Gestures include: 

 Tap to "click" or select something on the screen; for example, an app, a link—
even a song you want to download. You can also tap and hold to occasionally 
access other options (think of this as "right-clicking"). 

 Drag to scroll up and down, left or right, or any other direction on the screen. 
 Swipe left or right to flip through photos, pages in an e-book, pages on the 

Home screen, and more. 
 Swipe left or right with 4 or 5 fingers to switch between open apps. 
 Double tap to zoom in or out on photos, webpages, and certain apps. 
 Pinch to zoom in or out almost anywhere. 
 Pinch 4 or 5 fingers together to jump to the Home screen, no matter where you 

are. 
 Swipe up with 4 or 5 fingers to pull up the multitasking bar. 

 

4. Introduction to Apps 

Even if you're new to the iPad, you've probably 
heard of apps before. The concept is simple: apps 
are programs that are designed to run on your 
device. What makes them so much fun is the fact 
that they can be almost anything. They can be fun 
or serious. They can be a game, or something 
more essential (like an email client). 

The iPad comes with 19 built-in apps that you can 
access immediately from the Home screen. 
They're a great place to start for new users 
because there's nothing to download or install.  

Many of these apps are ready to use right out of 
the box (like the Camera app), while others require 
a little more setup (like Mail and Contacts). 
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Once you've explored the apps that came with your device, you might want to try 
downloading some more from the App Store.  

Using the App Store 

 The App Store gives you access to over 250,000 apps aside from the ones 
you already have. You'll find everything from games, to entertainment, to 
productivity tools—even apps that can help you with common tasks like 
studying for an exam, cooking dinner, or keeping track of travel details. In 

short, if you have something in mind, there's a good chance you'll find an app for it in 
the App Store. 

A lot of the content in the App Store costs money; however, you'll still find thousands of 
apps and other resources that you can download for free, or for as little as $0.99. If 
you're not sure which apps to try first, the App Store can help by giving you 
recommendations, or showing you what's popular with other iPad users. 

The App Store 

How do you pay for content in the App Store? Using your Apple ID, of course. When 
you created your account, Apple should have asked you for a credit card number or 
iTune card number to keep on file.  
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Apps Starter Kit 

Still not sure where to begin? The Apps Starter Kit from Apple might be able to help. 
This resource is designed to show you some of the most "essential apps" for new iPad 
users.  

To access it, open 
the App Store. 
Then scroll down 
to Quick Links, 
and tap Apps 
Starter Kit. (You 
might want to 
check out some of 
the other links 
too.) 

Inside, you'll find a 
list of apps. Some 
are free; some are 
paid. To learn 
more, tap an app 
that you're 
interested in. You 
can download 
them all, or just a 

few. To see more apps, swipe left or right to navigate the rest of the list. 

 

 

As you become 
more familiar 
with the App 
Store, you may 
be interested in 
looking on the 
Internet and in 
magazines for 
an almost 
inexhaustible 
lists of apps for 
every occasion.  
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Notifications 

Notifications are pop-ups, banners, and other audio/visual cues that work with the 
apps on your device. They're designed to let you know when something needs your 
attention, or when there's been any recent activity (for example, on Facebook). 

Notifications behave differently in each app, but they all have one thing in common: they 
can be a huge benefit to keeping up with everyday tasks and responsibilities. You can 
receive notifications three different ways: 

 Via the Notification Center 
 As an alert (a pop-up or banner) 
 As a badge on the app icon itself 

Many apps generate notifications automatically. You'll learn over time which ones do, 
and which ones don't.  

Notification 
Center 

This is where 
you'll view 
most of the 
notifications 
on your 
device. It's a 
great place to 
check in 
every now 
and then, 
because it 
summarizes 
the activity on 
your iPad 
(rather than 
alerting you to 
each item 
one by one). Many apps are set up to display updates this way by default. 

To open the Notification Center, swipe down from the top of your screen. To go to the 
source of a notification, tap the one you want. 

Alerts 

Alerts can be set up to display a banner or pop-up whenever there's new activity. They 
impart a little more urgency than the Notification Center, so they might be a good 
choice for apps that are especially important to you. For example, you could set up 
alerts to let you know whenever a reminder is due.  
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An alert pop-up 

 

 

 

 

 

 

 

 

Badge App Icon 

Ever noticed a little red number attached to one of your favorite 
apps? Don't be alarmed—that's just the badge app icon, a 
feature designed to let you know when there's a notification 
waiting inside. 

The badge means different things depending on the app. For 
example, in Facebook, it could mean that you've just received 
a new friend request. In the App Store, it could mean that you 
have an update waiting for one of your current apps. The badge 

will go away once you view the notification. 

Siri 

Siri is an extremely useful feature that comes with the most recent version 
of the iPad (but not the iPad 2 or earlier). Sometimes referred to as 
a virtual assistant, it can help you with all kinds of things. For example, 
you can use Siri to send messages, schedule meetings, and search for 

nearby restaurants—all without having to perform the task yourself. 

Powered by the sound of your voice rather than gestures or your keyboard, Siri can 
understand and respond to complex questions like, "Remind me that I have a doctor's 
appointment on the 18th." Or, "What's the weather going to be like today?" 

To use Siri, just press and hold the Home button on your device. Then tell Siri what you 
need. The more you use Siri, the better it will understand you (as it grows accustomed 
to your voice).  
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Voice Dictation 

Another useful feature of Siri is voice dictation, which allows you to enter text without 
having to use the keyboard. This can help you with all kinds of tasks; for example, 
searching the web, taking notes, posting an update to Facebook, and more. 

To use voice dictation, 
tap the microphone 
icon on your keyboard. 
Then start talking. The 
same technology that 
powers Siri will listen to 
what you say, and try to 
transcribe it. You can 
even add punctuation 
by saying words like "period" or "question mark" when you reach the end of a sentence. 

When you're done, tap the microphone icon again - and your words will be converted 
to text.  

If Siri thinks it 
made a mistake, 
certain words 
may be 
underlined in 
blue. You can 
tap those words 

to view suggestions, and then correct the dictation before you finalize it. 

Syncing 

Did you know you can sync your iPad 
with other devices, like your computer, 
laptop, iPhone, or iPod Touch? 

If you've never heard of syncing before, 
that's okay. It's designed specifically so 
you don't have to think about it once you 

set it up (or do anything special to 
maintain it). It just happens in the background. 

Syncing is what links your iPad to your other devices—and your other devices to each 
other—so you can access the same content anytime, anywhere. For instance, you 
could take a photo on your iPad, then view it instantly on your laptop. You could create 
a to-do list on your work computer, then keep up with it on your iPad, iPhone, or iPod 
Touch. 

Are you starting to see how useful syncing can be? It's a big part of using the iPad, so 
it's important that you understand what it means (even if you're not sure how it works 
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yet!). Some content syncs automatically once you set up the apps on your device. Other 
types of content will need to be enabled in iCloud. 

What is iCloud? 

iCloud is a free service from Apple that does many different things. It allows 
you to store your content "in the cloud" instead of on your device (which can 
save you a ton of storage space). But some of its most popular features have 
to do with syncing. 

Imagine being able to start something on your iPad, then pick it back up immediately on 
a different device. That's the benefit of syncing with iCloud. It aims to connect all your 
files, information, and other types of content, so you never lose access to the things you 
love. And it's not just for the iPad; it's for your other devices too. 

Sharing 

Sharing is also a big part of using the iPad. In fact, to help you stay connected, Apple 
has created a feature called the Share button that can be found in many 
different apps. 

Just tap the Share button any time you see it, and you'll gain access to a wide range of 
options. You can share photos, videos, and much more across a variety of networks -
including email, instant messaging, Twitter, and Facebook. You can even print photos 
or documents if you have a wireless printer in your home or office. 

Here is an 
example of the 
Share button in 
the Safari app.  

You can expect 
to come across it 
pretty frequently, 
so keep an eye 
out for it any time 
you want to 
share something 
on your device. 
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5. Introduction to Settings 

 Once you're more familiar with the iPad, you may want to take a minute to 
review and/or customize your device's settings. Settings control everything 
from the way your iPad works, to the data it shares with apps and other 
devices.  

 

You can open Settings 
by tapping the icon on 
your Home screen. 

 

 

 

 

 

 

As you can see below, Settings gives you easy access to many different things, 
including settings for your apps, email accounts, iCloud, and more.  

 
To view or edit your 
options, tap an item 
in the left pane.  

Examples of 
settings include 

 Wi-Fi for 
controlling your 
internet access 

 General for 
downloading 
software 
updates, setting 
up security, and 
more 

 Privacy for 
managing your 
privacy settings 
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Wi-Fi 

Under Wi-Fi, you can turn your iPad's wireless connection on or off, and easily join 
nearby networks so you can access the internet. Once you join a network, your device 
will connect to it automatically whenever it's in range. If there are no networks in range, 
it will connect via 3G or 4G instead, but only if you have a 3G- or 4G-enabled device 
(and a contract with AT&T or Verizon). 

To Turn Wi-Fi On or 
Off: 

1. Tap the Settings icon 
on your Home screen. 
 
2. Tap Wi-Fi in the left 
pane. 
 
3. Next to Wi-Fi, tap the 
control to turn it ON or 
OFF.  

 

 

 

Joining Networks 

To join a network that's in 
range (for example, your 
home's Wi-Fi, or a nearby 
public hotspot), look for it 
under Choose a Network. 
Then tap the network you 
want to use. If the network 
is secure, you'll need to 
enter a password in order to 
connect to it. 

If the network isn't secure, 
you can connect to it 
without a password, but you 
should think carefully before 
you do (especially if it's a 
public hotspot; for example, 
Wi-Fi at your local coffee shop). Anything you view or share over an unsecured network 
is not necessarily safe from prying eyes. 
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If the network doesn't 
appear on the list, it 
may be out of range, or 
it may be closed (in 
other words, hidden). 
To join a closed 
network, tap Other, 
then follow the steps to 
connect to it. You'll 
need to know the name 
of the network, the 
security setting, and 
also the password. 

 

 

General 

Under General, you can customize many different settings that have to do with your 
device's security, accessibility, and overall preferences. You can even adjust settings 
like keyboard shortcuts, and certain multitasking gestures. 

To Set a Passcode 

By default, iPad doesn't require a passcode to unlock it, but you can set one to help 
protect your device. 

 

1. Tap the 
Settings icon 
on your Home 
screen. 

2. Tap General in 
the left pane. 

3. Next to 
Passcode 
Lock, tap the 
control to view 
your options. 

4. Tap Turn 
Passcode On. 
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5. Use the keypad to 
enter your 4-digit 
passcode. (You'll be 
asked to enter it twice 
to confirm.) 

 

6. Passcode Lock will 
be enabled. You'll 
need to enter it the 
next time you turn on 
your iPad, or wake it 
up from sleep mode. 

 

 

To Set Restrictions 

Restrictions are, in short, parental controls. Use this setting to set a passcode that will 
restrict access to certain content. For example, parents can restrict explicit music from 
being seen on playlists, or turn off access to YouTube videos. 

 

1. While in General 
Settings, tap the 
control next to  

 

 

 

 

2. Tap Enable 
Restrictions. 
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3. Use the keypad to 
enter a 4-digit 
Restrictions passcode. 
(You'll be asked to enter it 
twice to confirm.) 

 

4. Restrictions will be 
enabled. From now on, 
anyone who uses your 
iPad will need the 
passcode to access 
restricted content. 

 

5. Use the ON or OFF 
controls to enable or 
disable certain content. 
Scroll down to access 
more nuanced restrictions, 
such as ratings for music, 
movies, apps, and more. 

 

 

Updating Your Software 

Software Update is where you 
can check for - and download - 
iOS updates from Apple.  

Updates frequently include bug 
fixes and other improvements 
designed to enhance your 
experience with the iPad.  

To view updates, tap Software 
Update while in General 
Settings. Then tap Download 
and Install if an update is 
available. 
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Privacy 

Third-party apps sometimes request access to your personal information - not 
necessarily for suspicious reasons, but to improve your experience with your iPad in 
some way. For example, an app might request access to your Twitter account to make 
it easier for you to share things with your friends. Another app might request access to 
Contacts to help you connect with the people you know. 

You can manage these settings and more under Privacy. Apps usually ask permission 
before accessing this information, but it can't hurt to check your current settings if you're 
concerned about sharing too much personal information. 

To Manage Your Privacy Settings 

1. Tap the Settings 
icon on your Home 
screen. 

2. Tap Privacy in the 
left pane. 

3. Tap an item to view 
which apps (if any) 
have requested 
access to the 
information. Your 
options include 
Contacts, 
Calendars, and 
more. You can also 
manage your 
settings for 
Location 
Services. 

4. Use the ON or OFF 
controls to enable or disable access.  

Location Services 

Location Services is an optional setting that, when turned on, 
uses Wi-Fi and/or your cellular signal to determine your current 
location. This data can be used by different apps in many 
different ways. 

For example, Maps can use your location data to give you 
directions from point A to point B. Camera can use it to tag your 
photos and videos to identify where they were taken (sometimes 
called geotagging). Apps like Twitter and Facebook can also 

use this data to share your whereabouts with your friends. 
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When Apple collects this data, it's not done in a way that personally identifies you. 
However, if you have any third-party apps on your iPad, it's important that you review 
their terms of service as well as their privacy policy. That way, you know how they may 
or may not be using your information. 

To see which apps 
are using your 
location data, visit 
Location Services 
under Privacy. You 
can turn each app ON 
or OFF depending on 
your personal 
preferences. You can 
also turn off Location 
Services all together. 

 

 

 

 

 

6. Syncing 

Syncing is a must for anyone who owns an iPad, because it's what allows you to move 
seamlessly from one device to another. You can sync files, media, apps, and other 
information. All you have to do is set up iCloud on each device; then you can access 
the same content from almost anywhere. 

Introduction to iCloud 

 iCloud is a service provided by Apple that lets you store your music, 
TV shows, and other files in the cloud (in other words, online). It 
also automatically syncs your files and information on all of your 
devices, so each one stays up-to-date. 

iCloud works with the iPad, and other iOS devices like the 
iPhone, iPod Touch, and iPad Mini. It also works with laptops 
and computers—even Windows PCs. With iCloud, you no 
longer need to connect your iPad to your computer to sync 

your files and settings; everything will sync automatically over Wi-Fi. 
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When you sign up for iCloud, you get 5GB (gigabytes) of storage space for free. If you 
want, you can buy additional space for a yearly fee. Your music, TV shows, and photos 
won't count toward the 5GB limit, so you may not need to buy additional space. 

With iCloud, as well as other cloud-based services, you may have heard about 
something called push technology. This simply means that the content is downloaded 
automatically (or pushed) when syncing with other apps and devices. iCloud uses a lot 
of push technology, which helps to keep everything convenient and simple for the user. 

iCloud Features 

When you sync with iCloud, you gain access to several different features for a wide 
variety of tasks, including Photo Stream, Backup and Restore, Documents in the 
Cloud, and much more. You can take advantage of these features on your iPad, and 
also your other devices. 

Most of iCloud's features are designed to work with a specific app. For example, Photo 
Stream works with the Photos app on your device (or iPhoto on your computer). 
Documents in the Cloud works with the iWork suite, including Pages, Keynote, and 
Numbers. 

Photo Stream 

Photo Stream is a great feature that gives you access to your most recent 
photos on every device you own—even your Mac or PC. That means you 
can take a photo on your iPhone, then view it instantly on your iPad or home 
computer. 

Photo Stream will sync your photos automatically anytime you're connected to Wi-Fi, so 
there's no need to transfer files back and forth. It will also store your photos in the cloud. 
It's not intended to be permanent storage; it only stores the photos for 30 days. 
However, you can save the photos you want to keep onto any of your devices. 

To use this feature, you'll need to enable it in your device's iCloud settings. You'll also 
need to set up the app on your computer if you have a Mac or PC. 

Music, TV Shows, Apps, and iBooks 

One of the best features of iCloud is iTunes in the Cloud. When you purchase 
music on your iPad, it'll be pushed to all of your other devices automatically 
(and visa versa). It'll also be stored in the cloud, so you can download it again 
if you need to. 

You can even download your purchased TV shows and movies to any device, 
although these features are not available in every country.  
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iCloud also stores your purchased mobile apps and e-books, and pushes them to your 
other devices. To read your e-books, you'll have to download the free iBooks app from 
the App Store. 

To use this feature, you'll need to enable it in your device's iCloud settings. You'll also 
need to set up automatic downloads, so your media syncs automatically. 

As an option, Apple also offers iTunes Match for $24.99 a year, which allows you to 
use iTunes in the Cloud with music you didn't buy in the iTunes store.  

Productivity 

iCloud can also store and sync your Calendar, Contacts, Mail, and more. That 
means all of your important information will be with you when you need it, no 
matter what device you're using. You can even view and edit your information 
at iCloud.com if you don't have your device with you (as in the example 

below). 

To use this feature, you'll need to enable it in your device's iCloud settings. 

Find My Device 

If your iPad, iPhone, or Mac is ever lost or stolen, Find My Device can help 
you find it. All you have to do is sign into your account at iCloud.com. There, 
you'll be able to pull up a map that shows you where your device is. Or, if 

you've simply misplaced it in your home or office, you can tell the device to play a 
sound that will help you find it. 

To use this feature, you'll need to enable it in your device's iCloud settings. You'll also 
need to make sure you have Wi-Fi turned on (that's what Apple will use to locate your 
device). 

Backup and Restore 

In addition to your files and apps, iCloud backs up all of the settings on your 
iPad and other iOS devices, and stores them in the cloud. This also includes 
your text messages, ringtones, the layout of your home screen, and 
more. 

It's important to note that this doesn't happen automatically. To use this feature, you'll 
need to enable it in your device's iCloud settings. 

Documents in the Cloud 

If you edit a document with Pages, Keynote, or Numbers, Documents in the 
Cloud will immediately update it on all of your other devices. You can also 
access your documents from any computer that has an internet connection 
by going to iCloud.com, and signing into your account. 
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To use this feature, you'll need to enable it in your device's iCloud settings. You'll also 
need to buy at least one of these apps for one of your devices. 

. 

Apple TV 

If you have Apple TV, you can stream your purchased music and TV shows, 
view your Photo Stream, and more, right on your TV. You can also buy TV 

shows from your Apple TV (or any device), and they will be pushed to all of your other 
devices. 

Apple TV is a hardware device that connects to your TV. You can use it to stream 
videos on Netflix, YouTube, and other sites, as well as your purchased content.  

Hardware and Software Requirements 

Before you set up iCloud on your iPad, make sure it meets the hardware and software 
requirements below. You should make sure your other devices are compatible too, so 
you can get the most out of iCloud's powerful syncing features. 

 iPad / iPad Mini - To set up iCloud on an iPad and/or iPad Mini, you'll need to 
confirm you're running one of the most recent versions of the operating system—
either iOS 5 or iOS 6. If you're currently using an earlier version, you can update 
your software under Settings. 

 
 iPhone / iPod Touch - Older versions of these devices aren't compatible with iCloud. 

You'll need at least an iPhone 3GS or iPod Touch 3rd generation. The rest of the 
requirements are the same as above. 

 
 Mac Computers - To set up iCloud on a Mac, you'll need to have the latest version 

of Mac OS X Lion or Mac OS X Mountain Lion. You'll also need to make sure 
you're using iTunes 10.5 or higher. If you want to use Photo Stream with your 
computer, you'll need either iPhoto 9.2 or Aperture 3.2 (which you can purchase 
from the Mac App Store). 

 Windows PC - To set up iCloud on a PC, you'll need to have Windows 7 or 
Windows Vista Service Pack 2 (Windows 8 is currently incompatible). You'll need 
to download the iCloud Control Panel for Windows from the Apple website. You'll 
also need to download iTunes 10.5 or higher. Note: In order to set up iCloud on your 
PC, you'll need to set up your other Apple devices first. At this time, you can't 
create an account from a Windows computer. 

 

No matter what types of devices you're using, you'll need to have an Apple ID. The 
Apple ID is what you'll use to sign into iCloud.  
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Setting Up iCloud 

If you elected to set up iCloud when you first turned on your iPad, good news—you're 
all set! If you didn't, the process is still quick, easy, and hassle-free. All you have to do is 
open your device's settings, then turn on the service. 

 

To Set Up iCloud on an iPad: 

1. Tap the Settings icon on the 
Home screen.  

2. Tap iCloud in the left pane. 

3. If you're asked to confirm your 
Apple ID and password, enter 
them, then tap Sign In.  

4. Follow the on-screen 
instructions to allow or block 
certain features of iCloud.  

5. You'll see a list of all of the 
iCloud features you can use. Tap 
the controls to turn each one ON or 
OFF depending on your personal 
preferences.  

 

 

 

 

 
 
Setting Up Your Other Devices 

Remember, in order to use iCloud, you 
need to set up your other devices too (for 
example, iPhone, iPod Touch, Mac, or 
PC). This is what will allow you to to 
access your files and information 
anywhere—no matter which device you're 
using. It will also sync information from 
your other devices to your iPad. 
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Enabling Automatic Downloads 

To get the most out of iCloud, you'll probably want to enable automatic downloads on 
all of your devices. This will give you access to all of your purchased items (including 
music, apps, e-books, and more), no matter which device you're using. 

For example, you could download an album on your iPad, then listen to the same album 
instantly on your iPhone or computer. The information will sync automatically, so 
there's no need to transfer files back and forth. 

To Enable Automatic Downloads on an iPad: 

1. Open Settings, then tap 
iTunes & App Stores 
in the left pane. 

2. Tap the controls next to 
Music, Apps, and 
Books to turn 
automatic downloads 
ON.  

Note: You'll only see the 
Books option if you've 
downloaded the iBooks 
app. 

 

 

Setting Up Your Other Devices 

To use this feature, you'll need to enable automatic downloads on your other devices 
too (for example, iPhone, iPod Touch, Mac, or PC). To view instructions for your other 
devices, follow the links below. 

Using iCloud 

Once you've set up iCloud on all of your devices, you 
can begin using it. For example, take a few photos on 
your iPad, then exit the Camera app. As soon as your 
device is connected to Wi-Fi, your photos will be 
pushed to all your other devices. If you've enabled 

automatic downloads, you can also begin 
purchasing music or TV shows, and they'll appear on your devices right away. 

Although most iCloud features happen automatically, the backup feature only happens 
when your iOS device meets certain conditions. It must be plugged into a power 
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source (a wall outlet or computer), connected to Wi-Fi, and also locked. For many 
people, this means the backup will happen when you charge the device at night. 

iCloud.com 

One of the best things about iCloud is the fact that you can view your most important 
information online, even if you don't have any of your devices with you. Simply go to 
iCloud.com, and sign in with your Apple ID. You'll be able to view your calendar, locate 
your device, and more right in your web browser. 

 

 

 

 

 

 

7. Managing Apps and Notifications 

As you collect more and more apps (including those that are built-in, and those that you 
download from the App Store), you might start thinking of ways that you want to 
manage or organize them. For example, you could rearrange the icons on your Home 
screen to make things easier to find. You could also edit your apps' settings and 
notifications to customize the way they work. 

Notifications alert you to many things on your iPad, including incoming messages, new 
emails, calendar events, and more. They're different in every app, but can be a huge 
benefit to helping you keep up with everyday tasks and responsibilities. 

Watch the video to learn ways to manage your apps, and set up notifications. 

Organizing the Home Screen 

As you probably know, the Home screen contains an icon for every app on 
your device. That means it can get pretty crowded, especially if you've had 
your iPad for a while. Here are some tips to help you customize your Home 
screen, so your favorite apps are always easy to find. To see these 

techniques in action, check out the video at the top of this page. 

 Rearrange your icons by touching and holding any app on the Home screen. When 
the icons begin to shake, drag and drop them wherever you want (even on or off the 
dock) to change their arrangement. To move an icon to another screen, drag it to 
the left or right edge. When you're done, press the Home button on your device to 
save your changes.  
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 Create additional Home screens by dragging an icon to the far right edge. This 
gives you even more room to rearrange your apps. To navigate between different 
Home screens, just swipe left or right. Occasionally, the iPad will create additional 
screens for you (up to 11) if the current number of screens is full.  

 Create a folder by dragging one icon on top of another. To add more icons to the 
folder, keep dragging and dropping the ones you want. This is a great way to 
organize similar apps (for example, your favorite games or social media services), 
so they take up less space, and are easier to find. When you're done, remember to 
press the Home button to save.  

Customizing Notifications 

Notifications are pop-ups, banners, and other audio/visual cues 
that let you know when something on your iPad needs your 
attention. However, they're not just for time-sensitive things like 
appointments on your calendar. They can also be set up to alert 
you when you receive a new email, when you miss a call on 

FaceTime, and much more. 

To Manage Your Notifications: 

1. Tap the Settings icon on your Home screen. 
2. Tap Notifications in the left pane. 
3. The right pane will list every app that can be set up to notify you. 
4. Tap an app under In Notification Center to edit any of your existing notifications. To 

set up an app for the first time, look for it under Not in Notification Center instead.  
5. Customize your notifications using the options that appear. 

Brightness & Wallpaper 

This area of Settings gives you control over your iPad's screen brightness, and also 
your wallpaper. Changing these settings - particularly your wallpaper - is a great way to 
make your iPad more personal and unique. 

To Adjust Brightness: 

1. Tap the Settings icon on your Home 
screen. 

2. Tap Brightness & Wallpaper in the 
left pane. 

3. Drag the slider to make your screen 
darker or lighter.  

Auto-Brightness automatically adjusts 
your brightness for current light 
conditions using a built-in light sensor. 
To turn this feature ON or OFF, tap the 
control beside Auto-Brightness. 



Introduction to iPads 

Page 28 

To Change Your Wallpaper 

1. Tap the Settings icon on 
your Home screen. 

2. Tap Brightness & 
Wallpaper in the left 
pane. 

3. Tap the area under 
Wallpaper to view your 
options.  

4. Tap the library or album 
that contains the image 
you want to use. In this 
example, we will choose 
Wallpaper to access the 
iPad's built-in wallpaper 
library.  

5. Tap an image to open a 
full-screen preview.  

6. Use the menu bar to apply the wallpaper to your Lock Screen, Home Screen, or 
Both. (To exit the preview without changing your wallpaper, tap Cancel.)  

 

Sounds 

Under Sounds, you have the ability to change the sound effects you hear for alerts, as 
well as your ringtone for FaceTime. You can also adjust the volume for these sounds, 
and enable or disable effects like keyboard clicks. 

To Edit Sound Settings: 

1. Tap the Settings icon 
on your Home screen. 

2. Tap General in the left 
pane. 

3. Tap Sounds to view 
your options.  

4. Use the settings in this 
pane to adjust the 
volume for sound 
effects, change your 
alerts, or turn certain 
effects ON or OFF.  
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Picture Frame 

The Picture Frame feature turns your iPad into an animated picture frame. That means 
you can play a slideshow of your favorite photos and graphics whenever your iPad is 
idle; for example, when you're charging it. You can also decide which pictures to 
display, and how to transition between them.  

 

To put your iPad in Picture 
Frame mode, tap the Picture 
Frame icon on the Lock 
screen. 

If you're not sure how to access 
the Lock screen while your iPad 
is on, press the Sleep/Wake 
button twice (on the outside of 
your device), and it will appear. 

 

 

To Edit Picture Frame Settings 

1. Tap the Settings icon on 
your Home screen. 

2. Tap Picture Frame in the 
left pane. 

3. Use the options on the 
right to edit settings like the 
transition between photos, 
and whether your device will 
use all of your photos, or 
only specific albums. 

4. The settings you choose 
will be displayed the next 
time you turn Picture Frame 
on. 

 

 


